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Printing Your Paystub in Employee Self Service  

 
 
Employee Self Service allows you to view your paystub and print them as you 
would any web page.  
 
NOTE: Mozilla Firefox is the preferred browser for Brandeis University.  If you use a 
browser other than Mozilla Firefox the Printer Friendly button will still give you a printed 
version of your paycheck, but it will not print on one page. Please contact 6HELP for 
help in obtaining Mozilla Firefox. 
 
 
 
Logging in to view and/or print your paystub: 
 
Log in to the BUSS website (http://buss.brandeis.edu/) with your UNet ID and password.  
If you do not have a Unet ID and password, please contact the Help Desk at 6HELP 
 
******If you are off campus, you will need to log in to the BUSS webpage via wormhole 
(wormhole.brandeis.edu).  From here you will enter you unet net id and password and 
then enter it again in the BUSS website. ****** 
 
Navigating to your paystub: 
 
Once you are logged in, you will be in the Employee Self Service area.  Click on the 
Payroll and Compensation link:  

 
 
 
Once you are in the Payroll and Compensation page, click on the View Paycheck Link: 
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At this point, your most recent paycheck will appear: 
 

 
If you want to print this paystub, go to File and Page Setup: 
 

 
In Page Setup, you want to select Portrait under the Orientation, and check Shrink to Fit 
Page Width, and then hit OK. 
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You can now print your paystub  by clicking the Printer Friendly Link.   
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If you want to print a different paycheck, then you will need to click on the View A 
Different Paycheck link:   

 
 
 
 
 
Then select the pay period you would like to view and print and follow the instructions 
from the beginning: 
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