Slosberg Recital Hall 

Graduate Student Request Form

Request for Use by Brandeis Graduate Students (Music)

Please fill in the following information and email back to Shawna@brandeis.edu.

Name of Person/Group:

Contact information: 
email:




phone:

Purpose of use:

Program to be performed:

How many people will be performing:

Date(s)  and Time Requested: 
1.

(list up to 3)



2.






3.

Equipment needed: (piano, harpsichord, CD player, mics, etc.)

Do you want this performance recorded?

Rules:

1. Concert Committee must approve requests for recitals given by Grad Students

2. Stage must be returned to exact condition it was in before rehearsal / recital (or better),  

all lights turned off

3. Music Stands, chairs and instruments must be returned to their storage areas.

4. No food or drink on stage

5. The Dept. can revoke this privilege at any time if these guidelines aren't followed
6. The department will provide 1 Head Usher to run the lighting and 1 usher to help with seating and stage needs. Recordist will be provided. Forms for requesting copies of recording are in the Music Office.

7. You would be responsible for creating your own publicity, ie: posters, calendar listings, press releases, programs at the concert. The music department will distribute posters, if they are received 15 days prior to the performance. (The University allows postering up to 2 weeks before an event, no earlier)

