Brandeis University Department of Music

Student Recital Policies

The Music Department has established guidelines for student recitals in order to help student performers in organizing their recital projects. Students and Faculty must go over these guidelines carefully when considering giving or approving a recital.

Only Undergraduate Music Majors and members of the LBS Program may apply for recital sponsorship from the Department. Departmentally sponsored concerts will be given precedence in scheduling the Recital Hall.

Junior Performance Track Recitals will be held on Fridays at 3:00 p.m.  (The Hall may be reserved for non-sponsored concerts only one month or less before the requested date, and only by petitioning the Concert Committee who must approve such requests.)  Non-music majors may not request concert dates during the last four weeks of the Spring Semester (and must submit the Petition for Non-Sponsored Student Recitals form).   Preference for these dates will be given to students required to give recitals as part of the following courses: MUS 117 & 118; MUS 97, 98, 99

In order to reserve a concert date, the student must obtain a signed permission form from her/his private teacher, indicating that the teacher has approved the date, repertoire, and length of the program.  Each private teacher is encouraged to develop a set of guidelines for his/her students' recitals, including length of program, appropriate repertoire and level of preparedness.  This form should be submitted by the student to the Concert Program Manager before the deadlines listed below in part “II. Student Responsibilities.”  We have saved dates for recitals, they are listed below. Please check with the calendar posted on the bulletin board across from the Music Office to see which dates are available. These dates are first come, first served, so reserving your date early is recommended.


Senior Recital Dates for 2009-2010:

Sunday, March 14, 3pm & 7pm

Saturday, April 11, 3pm & 7pm

Sunday, April 18, 7pm 





Junior Recital Dates for 2009-2010





Junior recitals will take place on Fridays at 3pm





Friday, March 12, 3pm





Friday, March 19, 3pm





Friday, April 16, 3pm





Friday, April 23, 3pm





Friday, April 30, 3 pm

Attached is a copy of the Recital Approval Form which must be signed by the student’s private teacher and submitted to the Concert Program Manager.

Students enrolled in MUS 117/118 and the LBS Program must also obtain the signature of the Director of the Performance Program.  Likewise, anyone enrolled in MUS 97, 98, or 99 must obtain the signature of their Faculty Sponsor in addition to their private teacher. Any questions should be addressed to the Concert Program Manager, x64867, (shawna@brandeis.edu) and will be referred to the Concert Committee as necessary. 

********************************************************************************************************
I.  Department Responsibilities

If recital sponsorship is approved by the Department, the following will be provided: 

· Use of Slosberg Recital Hall and Green Room

· Accompanist if needed for MUS 117, 118 recitals only (specific fee questions should be referred


to the Director of the Performance Program)

· Tuning of piano (harpsichord or organ)

· Recording the concert 
· 2 ushers—Head Usher (Head Usher will run lights) and 1 usher

· Printing of programs: One-Sheet for Juniors, 4 page folded for Seniors, up to 75 copies. 
*more information about programs in Section II Student Responsibilities. 

· Flyers will be available for distribution 2 weeks before performance.

· Listing in on-campus concert calendars and off-campus mailings where publication deadlines permit.
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II. Student Responsibilities

The student giving the recital is responsible for:

· Reserving the concert date through the Concert Program Manager and providing basic publicity information (names and instruments of performers, nature of the program (such as “including works by…”) in advance of the following deadline: 
                                          December 1, 2009
· Reserving Slosberg Recital Hall for dress rehearsal time – contact the Concert Program Manager (Room 219, x6-4867, Email: shawna@brandeis.edu). 


· Notifying the Concert Program Manager of any production requirements no later than one month prior to the recital date, such as the need for:
―  Piano: either the Yamaha or Steinway B or D,  including one dress rehearsal using the piano that will be used during performance

Note: The Concert Program Manager will notify the piano technician regarding the need for tuning the piano.  Tuning takes approximately 1.5 hours and the technician will also need to know your dress rehearsal and warm-up schedule.)



―  Stage set-up or changes, so that ushers can be notified (stand and chair placement,

page-turner chair, etc.) Stage layout attached.

· Obtaining and returning key for use of the piano (Concert Coordinator Rm 219 or Music Office, Rm 208.)

· Very carefully moving Steinway B piano or harpsichord and benches from Piano Room and back after concert—


ushers can assist with this.  (Yamaha piano remains onstage)

III. Additional Student Responsibilities

The student must also provide the following:

· An accompanist if necessary.

· All information and images for Poster, Text in Word document/images jpg or eps  to be copied.*no later than 4 weeks in advance to the Concert Program Manager, Shawna@brandeis.edu
· Complete program information* no later than 4 weeks before the concert.


PROGRAM MUST BE CREATED IN APPROPRIATE FORMAT 


Juniors must create the document in Microsoft Word using the template - StudentProgramtemplate.doc available online and email to Shawna@brandeis.edu, 4 weeks prior to concert date. Seniors must create the document(s)  in Microsoft Word and email to Shawna@brandeis.edu 4 weeks prior to the concert date. Texts will be printed on 8.5x11 sheets, corner stapled and handed out with the program. Email the program to the Concert Program Manager at: Shawna@brandeis.edu and also submit a paper copy for proofing to (the Concert Program Manager’s office Rm. 219 or leave in mailbox in the Music Office).

· Additional stage crew if needed beyond ushers.

· Reception (if wanted)—Student is responsible for providing all items for reception and for cleaning up afterwards, leaving the lobby as it was before the concert.   Food and beverages should be labeled and may be stored in the Green Room refrigerator prior to the concert, but leftovers should be removed following the concert or they will be discarded.  Ushers can assist at setting up after intermission.


NOTE: No alcoholic beverages are permitted!

Please keep these sheets for reference and return form to the Concert Program Manager’s office or main Music Office.

Date Submitted __________________

Brandeis University Department of Music
Music Major Recital Approval Form

Student's name and instrument ____________________________________________________________________

Telephone_____________________ Email address _____________________________________________________ 

Teacher's name _______________________________________ Telephone _________________________________








         Email ____________________________________


         

***

Are you a music major?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 
Have you been accepted into the Performance Program?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Is this recital a required part of a numbered course?  Yes (give course number) __________________   No  FORMCHECKBOX 

Have you read the attached Recital Policy? ______*


*Please make sure you keep that sheet and refer to it as your concert approaches.

***

Day of week/Date/Start Time (8p Mon-Sat;,7p Sun; 3p Sat-Sun) (check calendar)

Requested Recital Date (list 3 in order of preference):
____________________________







             ____________________________







             ____________________________

Will you need a piano? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 
   Will you need the harpsichord or organ? Yes  FORMCHECKBOX 
 ____________No  FORMCHECKBOX 
 

Which piano do you plan to use? _________________________   (See attachment for piano, access and tuning information.)
***

Names of other performers on the program, including accompanist:

Other production needs:

Proposed Program—Please attach a separate typed page and include approximate timings (Work, Composer, Timing).

As the student's private instructor, I have reviewed this concert proposal, and feel that this student will be ready to perform the above program by the proposed dates.











____________________________________________












Instructor/Date


Director of Performance Program signature (MUS 117/118 and SERP)​​​​​​​​​​​​​​​​​​​​​​​​​​
____________________________________________












Name/Date

Faculty Sponsor signature (MUS 97, 98, 99)



____________________________________________












Name/Date

