Brandeis University

INTERNATIONAL BUSINESS SCHOOL

MBA

Program Guide 2009



Welcome to the Brandeis International Business School (IBS). Welcome to IBS

from
We are delighted that you chose to pursue your graduate business education with Dean
us. You are joined by outstanding candidates literally from around the world. In Bruce Magid

fact, our entering class incl udes students from 54 different countries. You will work
closely together in teams, challenge each other in debates, exchange ideas from

your individual cultures, and develop meaningful friendships which will last well
beyond your years here. | encourage y ou to review this Student Academic Guide
as it contains useful information including resources to assist you as well as
requirements for completing your degree.

To ensure that you have an engaging classroom experience, we have assembled a
world -class facu Ity team coupled with a challenging curriculum. Through their
courses, our professors will help prepare you for leadership roles in the global
economy. They are eager to work closely with you. Take advantage of our intimate

size and tap into their expertis e. Many have trained or worked abroad and will
bring a valuable international perspective to your studies and future career plans.

Our emphasis on the core disciplines of Economic Policy and Finance remains
unchanged. This focus embodies the academic rigo r that is expected of a Brandeis
education and singles us out from schools that are narrowly management -focused.
We have also embraced emerging areas that are becoming relevant in the current
challenging market environment. In this rapidly changing econ omy, our graduates
need to be imaginative and resourceful to build careers in a wider range of sectors

than up to now. Our emphasis on Innovation and Entrepreneurship enables you to

explore new opportunities in emerging technology -driven sectors, such as clean
technology and the life sciences.

Finally, our Universitybés namesake, Uu. sS. Sup
continues to inspire us at IBS today. The School is well attuned to the increasing
demand on businesses for responsibility, account ability, and respect for the

environment. Our objective is to provide students with a social context for their
business studies and a framework for making principled decisions in the face of
the full range of issues confronting modern corporations and ins titutions.

We wish you success in all facets of your education in IBS. | look forward to
meeting with and interacting with you during the exciting years ahead.

Bruce R. Magid, Ph.D., Dean
Martin and Ahuva Gross Chair in Financial Markets
and Instit utions




Welcome friends!! Welcome to IBS

from
The International Business School Student Association (IBSSA) would like to extend Student Assoc.
a warm welcome to all of you joining us this year at Brandeis International Business President
School! Our student association helps connect students to the administration, Laura Pierce

provides a forum to discuss studentso6é issues,
an excellent opportunity to refine your leadership skills, meet new people and make
animpactinour| BS community.

Some of the activities we are planning for this upcoming year include:
e Salsa cruise

Trivia night

Semi -formal dances

Fundraisers

Sports tournaments

Laser tag/bowling

And be sure to save the date for our winter semi -formal: Saturday, December 5.

As we work to build relationships among students, we also want to strengthen the
bond between students and the administration. We look forward to meeting you all
and getting to know you as the year progresses. Everyone is welcome to our
meetings and we hope that you take the time to become part of a great
organization!

IBSSA warmly welcomes all the new faces to the IBS community and we wish you
the best of luck in the upcoming academic year!!

Laura Pierce
President, IBSSA
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The study of the global economy is at the heart of the educational experience at PART I
Brandeis International Business Sc hool (IBS). Our mission is to enable students from

around the world to become outstanding professional managers, community leaders, Introducti
and global citizens. ntroductuon

to IBS

IBS provides a thorough exploration of international business, economics, and

finance. The content  of our curriculum, the research interests of our faculty, and the

composition of our student body all contribute to making us a truly global school.

ACr oecswl tur al if the ability yoooperate effectively across borders and in

diverse business envi ronments i i s a key objective of the St
reflected in the fact that our alumni occupy key positions in companies and

institutions across the globe.

The School offers four degree programs. Each addresses the same broad fields, bu t
differs in specific courses of study and ultimate career paths:

E The Lemberg MAief prepares students for analytical careers in finance and
economics

E The MBA focuses on management, strategy, and corporate finance.

The MSF offers expertise in finance, wi th options to specialize in international
investments or business finance. The program is mainly part  -time, and
targeted at working mid  -career finance professionals, but also enrolls full -time
students.

E The PhD prepares students for research, teaching an d analysis -based careers.

IBS offers approximately 30 core courses and 65 electives each year. Core courses

are designed for relatively homogeneous audiences (e.g. one program or similar
programs). Electives attract students with different interests, cor e training,
experiences, goals, nationalities, and ages.

Core courses and analytical electives are typically taught by full -time faculty, while
applied electives are often taught by Adjunct Professors, teacher -practitioners, with
exceptional accomplishme nts in business or finance and a talent for teaching. In
addition to great practical experience, many of our adjunct professors also have
doctoral degrees.

The interaction of students with varied backgrounds but closely related interests is an

integral part of the IBS learning experience. Working in diverse teams T aimed at
preparing the student for the global work environment i is an important element of
many of the courses here at IBS.

The Mission of the Brandeis University Inter national Business School is
simple: to provide cutting -edge preparation for the global business and financial
leaders of the future. Since its inception, the School has targeted the
burgeoning opportunities created by the globalization of economic activi ty.
Today, global interconnectedness is transforming business and policy decisions
around the world. Our goal is to embrace the trends that are transforming the
world economy into a single dynamic marketplace. Our mission is to prepare our
students to e xcel in this demanding new business environment.
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IBS
Structure

Office of the Dean

Academic

Administrative Executive

Admissions &  Administration MAief and Development & Strategic
Financial Aid & Student BA/BAief External Affairs Planning
Services

Career Technology& Media &
Services Facilities Communicaions
Services
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DEAN 68 OFFICE IBS Staff

Directory
Dean Bruce Magid, Ph.D.
Martin and Ahuva Gross Chair in Financial Markets and Institutions
magid@brandeis.edu
Tel: 781 -736-4663

F. Trenery Dolbear, Jr., Ph.D.

Associate Dean and Professor Emeritus of Economics
dolbear@brandeis.edu

Tel: 781-736-2244

Arlene Sherman, B.S.

Sr. Executive Administrator and Assistant to the Dean
sherman@brandeis.edu

Tel: 781 -736-4817

Simon Sherrington, M.A.
Director of Planning
ssherrin@brandeis.edu
Tel: 781 -736 -2283

Michael M. Appell, M.A.

Executive Director of Development and External Affairs
appell@brandeis.edu

Tel: 781 -736 -2298

Karen Bonadio Bergstresser, B.A.
Assistant Director for External Relations
karenbb@brandeis.edu

Tel: 781 -736 -8634

Nancy Allen, M.B.A., M.Ed.
Assistant Director for Development
nallenw@brandeis.edu

Tel: 781 -736-4843

Erika Fields, B.A.
Program Coordinator
fields@brandeis.edu

Tel: 781 -736 -8367

MEDIA

Matthew Parillo, B.A.

Senior Associate Director of Communications
parillo@brandeis.edu

Tel: 781 -736 -5206

PROGRAM DIRECTORS

Carol Osler, Ph.D.
Director of the MAief and BA/MAief Programs
cosler@brandeis.edu
Tel: 781 -736 -4826
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STAFF DIRECTORY Blake D. LeBaron, Ph.D.
Director of the Ph.D. Program
(continued) blebaron@brandeis.edu
Tel: 78 1-736 -2258

Benjamin Gomes  -Casseres D.B.A.
Director of the MBA Program
bgc@brandeis.edu

Tel: 781 -736 -2264

John Ballantine, Ph.D.

Director of the MSF Program
johnballantine@tools  -for - business.com
Tel: 781 -736 -2246

ADMINISTRATION AND STUDENT SERVICES

Kate Goldfield, M.Ed.

Assistant Dean of Administration and Student Services
goldfiel@brandeis.edu

Tel: 781 -736 -2260

Christopher Johnson, M.A.

Assistant Director of Administration and Student Services
cli@brandeis.edu

Tel: 781.736.8548

Viola Morse, M.B.A.

Program Manager of Administration and Student Services
vmorse@brandeis.edu

Tel: 781 -736 -8549

Matt Rocker, B.A.

Program Coordinator of Administration and Student Services
rocker@brandeis.edu

Tel: 781 -736 -2315

STUDENT SERVICES AND FACULTY SUPPORT

Karen Muise
Program Administrator
kmuise@brandeis.edu
Tel: 781 -736 -2240

Reetu Sharma, B.A.
Program Coordinator
r2reetu@brandeis.edu
781 -736 -4857

ADMISSIONS AND FINANCIAL AID

Holly Chase, M.Ed.

Assistant Dean of Admissions and Financial Aid
hchase@brandeis.e du

Tel: 781 -736 -4829
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Gerard Casal, M.Ed. STAFF DIRECTORY
Assistant Director of Admission

gcasal@brandeis.edu (continued )
Tel: 781 -736 -2248

Teresa Rodriguez, B.A.
Admissions Counselor
trodrig@brandeis.edu
Tel: 781 -736 -2205

Julie Meloy Lovell, M.Ed.

Admissions Counselor & Ap  plications Processing Coordinator
jlovell@brandeis.edu

Tel: 781 -736-2648

CAREER SERVICES

Elana Givens, M.S.

Assistant Dean for Career Services
egivens@brandeis.edu

Tel: 781 -736 -2247

Marcia Katz, M.B.A.

Senio r Associate Director of Career Development
mgkatz@brandeis.edu

Tel: 781 -736-2734

Katherine Prum, M.B.A.

Assistant Director for Employer Relations
kprum@brandeis.edu

Tel: 781 -736 -4854

Geraldine Brehm, M.A., M.P A
Associate Director Career Services
gbrehm@brandeis.edu

Tel: 781 -736-8541

Jessica Olans, B.A.
Senior Program Coordinator
jolans@brandeis.edu
Tel: 781 -736 -4819

TECHNOLOGY AND FACILITIES

Jim LaCreta, M.S.

Associate Director of Technology
jlacreta@brandeis.edu

Tel: 781 -736 -2231

Rob Trombino
Technology Coordinator
trombino@brandeis.edu
Tel: 781 -736 -4849

Steven Knowles, B.S.
Technology Assistant
sknowles@brandeis.edu
Tel: 781 -736 -8543
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Who Do | Go
To For é

e Hand in & pick up IBS student paperwork
e Ask about course exemptions

e Get general program guidance

e Learn about IBS Clubs

¢ Join IBS Student Association

o Crassregistration information

e Search for jol& internship opportunities
¢ Obtain job advice
¢ Attend relevant workshops

e Satus of loans or scholarship
e Delivertranscripts prior to the start of the
academic year

e Acomputer, printer 2 NJ O2 LJA S NJ
working

'bSG | O02dzyi AayQi
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e Ask via questions

e Inquire about work authorization

e Ask CPT or OPT questions

¢ Obtain a Social Security number

¢ International students check in each
semester

e Hand in add/drop forms
¢ Obtain a transcript (or through Sage)
¢ Obtain a crossegistration form

¢ Inquire about tuition bills and deadlines

e Exit interview for student loans

e Determine best way to pay student bild:
wire transfer, credit card, etc.)

e Learn about orcampus student jobs

¢ Inquire about student health insurance
Obtain healthcare (if paid Health&ter fee)
e Questions about US health insurance

e Enjoy a quiet study space
¢ Attend graduate student workshops

VAVAVEAY

Office of Administration and

IBS

Student Services

~

/
N
IBS
Career Center
J
[ IBS h
Admissions &
Financial Aid
4 N
IBS
Technology 8rvices
\§ J
4 B B N\
University
LTS Help Desk

University

International Sudents and

Scholars Office

University

wS3Aad NI N

N (Y Y

University

Student Financial Serviceg

J
s _ _ N
University
Health Center
_ J

University

Graduate Student Affairs

~N

J/

NI YRSAA /S MISINEMANR fw .LdfPlogidnGuided OB

w



IBS
Admissions &

Financial Aid

IBS

Office of Administration anc

Student Services

LOCATION Lemberg
MAILSTOP 032
TEL 781.736.2252

FAX 781.736.2263
WEB

brandeis.edu  /ibs/prospective

Main Phone Line
x 62252

7

IBS

Career Center

LOCATION Lemberg
MAILSTOP 032
TEL 781.736.4819
FAX 781.736.2263
WEB brandeis.edu  /ibs/careers

Main Phone Line
x 64819

LOCATION Sachar
MAILSTOP 032
TEL 781.736.2250

FAX 781.736.2267

WEB
brandeis.edu  /ibs/current

Main Phone Line

x62250

7

brandeis.edu

IBS

Technology &rvices

LOCATION Sachar
MAILSTOP 032

TEL 781.736.2231

FAX 781.736.2267

WEB

libs/technology

Main Phone Line

x62231

V

University

wS3AadNF NI

7

University
Student Financial
Services

University
Graduate Student
Affairs

University
Resources
& Contacts

LOCATION Kutz
MAILSTOP 068

TEL 781.736.2010

FAX 781.736.3485
EMAIL registrar@brandeis.edu

WEB brandeis.edu  /registrar
Main Phone Line
x62010

4

WEB brandeis.edu

LOCATION Usdan
MAILSTOP 027

TEL 781.736.3700

FAX 781.736.3719
[offices/sfs

Main Phone Line

x63700

4

LOCATION Shapiro
MAILSTOP 208

TEL 781.736.3600
FAX 781.736.3607
WEB br andeis.edu

Main Phone Line

x 63600

| studentlife

4

University
International Students and
Scholars Office

University

LTS Help Desk

University
Health Center

LOCATION Kutz
MAILSTOP 040
TEL 781.736.3480
FAX 781.736.3484

LOCATION: Goldfarb
MAILSTOP: 045
TEL 781.736.7782

LOCATION Golding
MAILSTOP 034

TEL 781.736.3677
FAX 781.736.3675

WEB brandeis.edu  /isso WEB brandeis.edu /LTS WEB bra ndeis.edu /health
Main Phone Line LTS Help Line Main Phone Line
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IBS Office of Welcome to Brandeis IBS!

Administration )
dent It doesn.ot take the new | BS studentnlong t o
& Stl_J en and Student Services (OASS) and learn how much we can help ease the transition
Services to a new university, city, and, for those who come from outside the United States,
a new country. From being among the first people the new student meets at
Brandeis, to helpi ng students navigate steps along the way to achieving advanced
degrees, the staff of OASS is a valuable resource to every student.

The Office is |l ocated at the heart of | BSO6s
students to ask questions about reg istration, calendar events, clubs, social
programs, and a wide variety of student centered IBS community life as well.

Whatever your question or need, OASS is ready to provide answers, information,

or support. OASS is your reliable resource T whether fo r a day -to-day matter, or

a more complex issue.

The staff of OASS will help you adjust to the expectations and culture of Brandeis
University as well as IBS. For those of you who join us from another country,
youdl !l find our staff tteeyaudnewhome. hel p you adj u

OASS is the communication and service center for IBS students. In addition to its
service rol e, the Office is very much invol
decisions. It works closely with the University Registrar to help ach ieve a
balanced course load and plays a key role in ensuring that students make the

most of their educational and cultural opportunities T while also holding students

to the highest of standards.

From orientation to course selection to commencement, our staff will figure
centrally in your Brandeis IBS experience. We hope your experience at IBS will be
trulyrewarding 7V and wedll do all we can to help it
yourquestions T or just to say fihell oo.

IBS The IBSSA (International Business School Student Association) is established as a

Student means of representing the interests of the student body of the IBS academic

Assoc iation programs. Through the establishment of a Council, it shall:

E Provide a platform for th e discussion of issues of student concern and act as
the instrument by which student interests may be voiced to the
administration and faculty of the academic programs at IBS.

E Enrich the graduate experience by providing organized student -centered
programs , activities, services, and involvement opportunities which celebrate
diversity, promote awareness, and foster leadership, civic engagement and
student development.

E Support as an umbrella organization other student -run recognized
organizations and clubs wi  thin IBS.

E Represents the interests of all members of the IBSSA rather than any
particular organization therein.

2008 -2009 Officers

President Laura Pierce (Fall 2009); Nicola Banco (Spring 2010)
Co-Vice Presidents Nicola Banco; Pia Layon

Communicatio ns Karen Hung; Ying Xu

Treasurer TBD
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Leadership Fellows are second -year students who have been specially selected to Leadership
work with the IBS Office of Administration and Student Services for their leadership Fellows
potential and dedication to the IBS student bod y. They provide leadership to all new
students and are always happy to share their academic, social and transitional
experiences with first  -year students. Trained to work with first -year students, they
are a resource for information about courses (both cor e and elective) and
professors, and can offer informed answers to most questions about IBS programs.

Each Leadership Fellow works with a specific group of first -year students and is there

to help the new student with any questions or concerns s/he may ha ve. If you
havendt been contacted by your Leadership Fel
see Viola Morse ( vmorse@brandeis.edu ). Below is a list of all current Leadership
Fellows. New Fellows are selecte  d in the spring semester of the first year, so keep

the opportunity in mind!

Leadership Fellows for 2008 -2009

Name Home Program E- Mail
Country

Jean-Baptiste "JB" Aguilhon France MBA aguilhon@brandeis.edu
Angeliqgue Ahmed Bangladesh MA angelig@brandeis.edu
Ludmila "Mila" Cieszkowsky Elias Brazil MA milla@brandeis.edu
Georges Fadel Lebanon MA gfadel@brandeis.edi
Francisco "Paco" Carrera Garcia Mexico MBA fcarrera@brandeis.edu
Sigridur "Sigga" Hardardottir Iceland MA sig ga@brandeis.edu
Daniel Hermansson Sweden MA danielh@brandeis.edu
Karen Hung Canada MBA mjhung@brandeis.edu
Maw Maw Khaing Myanmar MBA mkhaing@brandeis.edu
Yelin Li China MA yli@brandeis.edu
Achhunna Mali Nepal MA achhunna@brandeis.edu
Tetyana Orlova Ukraine MA tetyanao@brandeis.edu
Oleksandr Pertsovskyi Ukraine MA pertsov@brandeis.edu
Yuanpeng "Peter" Tang China MA yuanpeng@brandeis.edu
Diheng Xiao China MA xiaoyaocharles@hotmail.com
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IBS Clubs &
Organizations

IBS students have established clubs and organizations designed to bring the

community together through shared hobbies and goals. Students i

nterested in

forming a club should consult with the Office of Administration and Student

Services.

For more information about clubs at IBS, please go to:

www.brandeis.

edu/global/current_social_people_organizations.php

CLUB NAME STUDENT CONTACT

African Business Club Ndeye O Diop ndiop@brandeis.edu
AIESEC Daniel Hermansson danielh@brandeis.edu
ALPFA Angelique Ahmed angelig@brandeis.edu

Asian Business Assoc. (ABA)

Achhunna Mali

achhunna@brandeis.edu

Brandeis Consulting Club

Oleksander Pertsovs  kyi

pertsov@brandeis.edu

Brandeis Chapter of NSHMBA

T.B.D.

Chinese Students & Scholars
Assoc. (Brandeis Chapter)

Diheng Xiao

xiaoyaocharles@hotmail.com

Emerging Market s Investment

Tetyana Orlova

tetyanao@brandeis.edu

Club
Golf Club Varun Seth vseth@brandeis.edu
IBS Basketball Club T.B.D.

IBS Football Club

Nicola Banco

nbanco@brandeis.edu

IBS Sales and Trading Club

T.B.D.

IBS Squash Club

T.B.D.

IBSSA

Laura Pierce

piercela@brandeis.edu

International Business
Women Club

Pia Layon

pklayon@brandeis.edu

Tasneem Contractor

Tasneem@brandeis.edu

International Marketing Club

Werner de Merode

werner83@brandeis.edu

Mergers & Acquisitions Club

Josh Mogy

jmogy@brandeis.edu

NBMBAA Denis Kateera kateera@brandeis.edu
Net Impact Zabiullah Zamani zamani@brandeis.edu
Toastmasters Ahmed Tawhid Rahman tawhid@brandeis.edu
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IBS has partnerships with universities around the world where IBS students can elect
to study for one semester. Even students who have already met the international

experience requirement before coming to IBS often study abroad at one of our

partner universities.

IBS Partner Universities

e Copenhagen Business School (Denmark) e European Business School (Germany)

e ESSEC (France) e Erasmus University (Netherlands)

¢ Rouen Business School (France) ¢ Fundacao Getulio Vargas (Brazil)

e ESADE (Spain) e Luigi Bocconi University (Italy)

e |ITAM (Mexico) e Maastricht University (Netherlands)

e Keio University (Japan) e National Chengchi University (T aiwan)
e Tel Aviv University (Israel) ¢ WHU Koblenz (Germany)

e Waseda University (Japan) e University of International Business &

e Yonsei University (South Korea) Economics, (China)

When IBS students study abroad, they may receive credit for up to 4 courses toward
a Brandeis degree. To receive the full 4 -course credit students must take the no
course load at the partner university and complete courses with satisfactory grades.
Students usually study abroad in the fall of their second year, but may choose to
study abroad during the spring semester. Students considering this option should
consult with OASS.

The courses students take abroad normally fulfill the elective part of the Brandeis
degree requirements. In unusual cases, students may complete a core course
requirement or receive credit for additional coursework. Students must get appro

for this in advance. To make certain that all program requirements are met, new
students should consider their study abroad decisions as they plan their four
semesters of study.

rmal

val

Study Abroad Program Time Line

October 21 i Study Abroad Fair

January 15 i student applications due

February i interviews of applicants

February 26 7 assignments announced

March -July i Apply for student visa. Make travel arrangements.

July 1 i travel reimbursement grants available

Travel Reimbursement Grants

Students are responsible for making their own travel arrangements for their semester
abroad. IBS contributes to the cost of this travel with partial reimbursement grants

that pay a portion of the expense. The student submits a copy of her/his ticket and

receipt for the partial reimbursement. The receipts must show travel destinations,
dat es consi stent wi t h t he student és
Reimbursement grants are available only after July 1.

summer
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Academic
Integrity

Standards of Academic Integrity at Brandeis

Earning a degree demands a lot of hard work. Our system of education in the
United States makes expectations of both the institution and the student. These
standards exist to provide equity in the education al system, so that there is an equal
opportunity for every student. The final reward of an education, a degree, is
intended to be the result of genuine effort on the part of the student, and of the
diligence of the University to ensure that fairness has b een maintained.

Brandeis University prides itself on its reputation for the highest of standards for
academic integrity. Like the University as a whole, the International Business

School values every student T and seeks to ensure that every student is treated with
dignity and respect. We expect the same from our students in how they treat one

another, and how they enter into their educational experience here at IBS.

During the past year or two there have been a few violations at IBS of our standards
of academic integrity; some of these have led to judicial review and formal action by
the University. Some of these violations have been unintentional, perhaps due to
insufficient understanding of our standards. Because our students come from widely
diffe rent educational cultures, it may be worth reviewing our standards and their
meaning here.

It is important that the student understand these standards since s/he will be
expected to abide by them. If these expecl
re sponsibility to speak to someone in Student Services or to the Program Director.

More information and useful links can be found on our website under Administration

in the section for Current Students.

Official Definition of Academic Integrity at Brand eis

As described in the current handbook Rights and Responsibilities , which each
student receives at Orientation the fundamer
not submit wor k that is falsified or is no
[Sect ion 4.0]. This is also available at: www.brandeis.edu/studentlife/sdc/rr/

This meansé

éin written exams, paper s, amAd predemtdasi ol
written exercise (e.g., examinati on, report, thesis, theme, notebook, laboratory

report, computer program, etc.), or in association with an oral presentation
constitutes a representation that the work i
and study. Such work shall be stated in the studentds own words
without the assistance of others, except as quotation marks, references, and

footnotes accurately acknowledge the use of other sources (including sources found

on the internet)o [Sec. 4.1]. o[ &®eegfplradiear

éin exam$al king during an examination, or p
materials or equipment during an examination constitutes an infringement of
academic honesty [ Sec. 4. 1] é. To pr ovi dligencee
oneds own wor k t o assist anot her student
constitutes an infringement of academic hone

B
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Some violations of Brandeis University expectations for academic integrity du ACADEMIC
) | NTEGRITY
exams:
E Seeking infor mation from another student (continued)
E Sharing information with another student
E Use of notes (printed, hand -written or electronic)
E Communicating in any form with another student including:

o Use of cell phone texting
o Talking
0 Non-verbal signals

Rights and Responsibil ities also explains procedures [Sec. 19] for adjudicating
suspected violations and ranges for conduct actions and sanctions [Sec. 21] and

states that penalties may include #Afailure o
suspension from the University or other sanctionsodo [Sec. 4.0].
i s t he student 6s responsibility to under st al
clarification i f needed: AA studentds | ack o
charge of academic dishonesty o0 [ Sec. 4. 0]

What This Meas in Practice

For the most part, these standards are sefplanatory. In practice, they mean:

e 52y Qi O2LkRI 06dz2 I 2NJ 0 2fiiNBthers bdifrddSHeR
internet and hand them in as if they were your ownot whole papers and
not partsof papers.

e Give credit to the work of othersn your papers; this can be confusing, and ig
RA&40dzaaSR FdzNIKSN) 6Sft2¢6 dzy RSN a! @

e 52y Qi O2Lk 62N] 2F 20KSNH RdzZNBoh3
sides of this transaction are violatis.

e Get approvalfrom each involved instructor if you are doing a project that yo
would like to use to fulfill requirements in more than one course.

e Ask your instructor or Student Services for clarificatidrany of this is unclear.

Avoiding Plagiarism

The central point to avoiding plagiarism is to give credit to the work that has been

done by others that is used in research, writings and presentations. This can
sometimes be trickier than it sounds T even professional writers, journalists and
scholars have failed to follow this basic rule. Plagiarism is a serious matter. For a

professional author, journalist or consultant, it can mean losing your job I aswellas
serious damage to your career. For a student, it can mean failure of a course, or

even expul sion. Using someone elseds work a
only dangerous, but it is dishonest I to the School, to fellow students, and to the

student. Clearly, plagiarism is to be avoided. It is absolutely essential that the
student who does not already know how to properly document sources learn to do so.
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| NTEGRITY

(continued)

Key Elements to Remember

The goal is always to write in your own words, avoiding too many

direct quotes. The professor is interes
not an authoros.

E Quote sparingly

E When you quote, use citations

E Present what you learned in your own words, not in those of others

The basic principle is that if you quote, or paraphrase, or use key

ideas from someone else, you must report this in your paper or

presentation.

This applies to words, major arguments, unique concepts, as well as
(importantly) to tables, graphs, maps, and figures. For direct, word  -for
word quotes, you must put the copied words between quotations marks; if

you used your own words to express the idea or information in a source,

then no quotes are needed, but you must still cite the source, The one

exceptio n is when the information is common knowledge.

Material is probably ficommon knowl edgeo
of the following categories:
E You believe it is information that your readers will already know

E You think the information could be found with general reference
sources

E You find the same information undocumented in at least five other
sources

Use Footnotes, Endnotes, or Parenthetical References in the body of
the text in order to give proper credit.

If you have any questions about h ow to do this properly, it is your
responsibility to learn the correct methods. At the end of this section of this
Handbook you will find a list of references for this purpose. A good

di scussion on the topic can be founmoifr
Purdue University. Read it and discuss it among yourselves and, if you wish,
with instructors.

When in doubt, cite the reference.

No trouble wildl ever result from provid
to T but it certainly can (and most likely will) if you neglect to provide a
reference when it is needed.

The main criterion is this: You must give enough information so the
reader can find the source that you cited.

V  Remember: This is your  responsibility!

B
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The Contrad __ictions of American Academic Writing

The student is expected to do research so that her/his writing is substantiated by
knowledgeable sources. But, the student is also expected to form her/his own

thoughts about the subject, giving credit to those sour ces. This may seem like

somewhat of a contradiction. The following chart is intended to help clarify these

distinctions( f r o m: Purdue

University, Online

Wr i

Show you have done  your research

Appeal to experts and authorities

Improve your English by mimicking
what you hear and read

Give credit where  credit is due

Write something new and
original

Improve upon, or disagree with,
experts and authorities

Use your own words, your own
voice

Make your own significant
contribution

Deciding when to Give Credit

Since teachers and administrators may not distinguish between deliberate and
accidental plagiarism, the heart of avoiding plagiarism is to make sure credit is given
wher e it is due. This may be credit for something somebody said, wrote, emailed,

drew, or implied.

Need to Document

No Need to Document

e When you are using or referring to
magazine, book, newspaper, song, TV

program, letter, advertisement, or any
other medium

e When you use information gained
through interviewing another person

e When you copy the exact words or a
"unique phrase " from somewhere

e When you reprint any diagrams,
illustrations, ¢ harts, and pictures

¢ When you use ideas that others have
given you in conversations or over
email.

somebody el seds words

program, mov ie, Web page, computer

When you are writing your own
experiences, your own observations,
your own insights, your own thoughts,
your own conclusions about a subject

When you are usi ng " common
knowledge " & folklore, common
sense observations, shared information
within your field of study or cultural
group

When you are compiling generally
accepted facts

When you are writing up your own
experimental results
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ACADEMIC
| NTEGRITY PLEASE NOTE : The primary source used in this section on Academic
Integrity is from Purdue University as cited below.

(co ntinued)

Recommended Resources for the Student and
Sources Used in Creating this Section on Academic Integrity

E Aaron,Jane E. The Little, Brown Essential Handbook for Writers. New York:
HarperCollins, 1994.

E Gefvert, Constance J. The Confident Writer, second edition. New York:
Norton, 1988.

E Heffernan, James A.W., and John E. Lincoln. Writing: A College Handbook,
third editi on. New York: Norton, 1990.

E Howell, James F. and Dean Memering. Brief Handbook for Writers, third
edition. Englewood Cliffs, NJ: Prentice Hall, 1993.

E Leki, llona. Understanding ESL Writers: A Guide for Teachers. Portsmouth,
NH: Boynton/Cook, 1992.

E Lester, James D. Writing Research Papers, sixth edition. New York:
HarperCollins, 1990.

E  Purdue University:
http://owl.english.purdue.edu/handouts/print/research/r_plagiar.html and
AfOnl ine Writing Lab: O6Avoiding +008lgyiO&rL s m¢
at Purdue University and Purdue University. All rights reserved.

Use of this site, including printing and distributing our handouts, constitutes
acceptance of our terms and conditions of fair use, available at
http://owl.english.purdue.edu/lab/fairuse. html .

To contact OWL, please visit our contact information page at:
http://owl.english.purdue.edu/lab/contact.html to find the right person to
call or email.

E Rodrigues, Dawn, and Myron C. Tuman. Writing Essentials. New York:
Norton, 1996.

E Swales, Jo hn, and Christine B. Feak. Academic Writing for Graduate
Students. Ann Arbor, MI: University of Michigan Press, 1994,

E Walker, Melissa. Writing Research Papers, third edition. New York: Norton,
1993.
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The IBS Career Center is dedicated to hel ping students find the careers that best suit IBS Career
their abilities and their aspirations. Center

The IBS Career Center staff has many services and resources for job seekers,
including, but not limited to:
e Alumni Career Network
Assessment of Job Skills and Aptitude
Career and Company Research Tools
Career Counseling
Career Fair
Career Education Course
Company Presentations
Job Postings for IBS students via the IBS CareerLINK system
Mock Interviews

You will receive regular communications from the Career Center about the resources
available and how you can use them. You will be notified of career events and other
opportunities to advance and enhance your career.

The Career Center currently has five full -time staff members, three Executives in
Residence, as well as f ive faculty members who dedicate a portion of their time to
counseling students about their careers. A list of these counselors and their contact
information is available in the IBS Career Center.

During the first two months of your time at IBS, each stu dent will be assigned an
introductory meeting with a member of the Career Center. During this individual
meeting, you will have the opportunity to begin to discuss your thoughts and develop
your plans for your career. These interviews are mandatory for all first -year students.

The Career Center offers a course on Career Education at IBS. The course,
ALaunching Your Gl obal Careero is offered dul
and yields half -course credit on a credit/no credit basis. The goal of this course is to
equip students with the career management skills essential to surviving and excelling

in today's global labor market. To supplement this course, the Career Center offers

small workshops designed to aid students with various aspects of the ca reer search
such as specialized types of interviews (e.g., telephone interviews, team dynamic

interviews, case interviews), networking, industry and company research, alumni
communications and salary negotiation.

One -on -One Counseling

One-on-one counseli ng and coaching is available throughout the year. Full-time staff
with counseling responsibilities (denoted by *) are available Monday through Friday
and schedule appointments via email.

Elana Givens* , Assistant Dean for Career Services, egivens@brandeis.edu
Marcia Katz* , Sr. Assoc. Dir. of Career Development, mgkatz@brandeis.edu
Geraldine Brehm* , Assoc. Dir., Career Advising, gbrehm@brandeis.edu
Katherine Prum* , Assoc. Dir., Employer Relations, kprum@brandeis.edu
Jessica Olans , Sr. Project Coordinator, jolans@brandeis.edu

Other Resources

Faculty Career Advisors and Executives -in-Residence are available by appointment
and may be contacted directly via email. Please see Career Services for background
information on these advisors.
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IBS Faculty Career Advisors T Faculty Career Advisors are available for counseling, but
CAREER CENTER have more limited availability.

(continued ) A Professor Alfonso Canella i alfonso_canella@yahoo.com
A Professor Detlev Suderow i suderow@brandeis.edu
A Professor Brenda Anderson i banders@brandeis.edu
A Professor William Sherden T bsherden@brandeis.edu
A XinWang 1 xinwang@brandeis.edu
A Grace Zimmerman 1 gzimmerm@brandeis.edu
A Robert Carver i rcarver@brandeis.edu
E Elif Sisli Ciamarra i esisli@brandeis.edu
Executives in Residence I Executives in Residence, experienced business

executives who volunteer their time, are also available for advising. They meet
students in the Sachar Building, Ro om 130C. Their office hours will be posted at the
beginning of each semester.

E Mr. Alan Glou - alan@glou.com
E Mr. Charles Housen i chpaper@aol.com
E Mr. Daniel Pfau i drpfau@gmail.com

Internships Internship Process for International Students
for
International Requirements for all international students who wish to pursue an internship for
Students academic credit (reof eorr€&dirtro caud aff CAPPT acti cal
1. Internships are available to all full -time IBS international students who comply
with F -1 or J -1 visa regulations (see  Visa Guidelines on following page).
2. Students must have been enrolled full -time at IBS for two acade  mic
semesters.

3. Students may enroll in 297a once and 297g no more than 2 times, for a
maximum of three internship experiences for credit. The 297a Field Project
course yields 2 credits, while the 2979 yields one credit each.

4. Each internship experience mu st be a minimum of 6 weeks long and totaling
100 hours.

5. The student must discuss the internship with a faculty advisor and the
internship must be related to studentos f
advisor must sign an add slip for the internship c ourse and the Faculty
Recommendation form.

6. The student is to obtain an offer letter from the potential employer. This letter
must include the following information:

e Name and address of employer, on letterhead, signed by supervisor.
This letter may notbe e  -mailed.

e Dates of employment 1 must be specifically outlined with beginning
and ending date. The dates must correspond with the academic
calendar. If the dates are not stated or extend beyond the last day of
exams, the student must obtain a new offer let ter from the employer

e Paid/unpaid (either need CPT).

e Number of hours worked per week I during Fall and Spring Term, this
must be 20 hours per week or fewer.
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e Title of the position and brief description of duties. Student must be | NTERNSHIPS

working in her/his ma  jor field of study. FOR
| NTERNATIONAL
7. Student will then deliver to Karen Muise the following properly completed STUDENTS
documents: job offer letter, completed add slip, and Faculty Recommendation
form. The studentés CPT will not be comp (continued)

documentatio n have been received.

8. Once these documents are received and signed by Karen Muise, the student
will then deliver them to ISSO so that they may authorize the CPT.

9. After receiving the CPT authorization from ISSO (within 2 weeks), the student
can begin the i nternship according to the dates provided on the offer letter.

10. The student must also deliver the signed
order to be enrolled.

11. This process must take place prior to beginning the internship.

Visa Guidelines for Intern ational Students
International students who are offered an internship must comply with F -1lorJ-1Visa
regulations.
e Students may not conduct fAvolunteerodo inte
e  Students must be enrolled either in the 297a or the 29 79 course in order to

receive one type (CPT) of immigration authorization.

e  Students must work with both IBS and the ISSO prior to beginning the
internship to insure that the proper immigration work authorization is obtained.

e F-1 Visa Holders must have beenin F -1 visa status for a minimum of two
academic semesters before pursuing an internship. Typically, this means that a
student can pursue an internship in the summer after the first year of course
work at IBS.

e Internships must be for academic credit to receive Curricular Practical Training
(CPT).

e J-1Visa Holders (exchange students) are eligible to pursue internships after
the completion of the semester and should consult ISSO for more details about
Academic Training (AT).

e J-1Visa Holders sponso red by Fulbright, Laspau, Ford Foundation, etc must
consult with the program sponsor prior to enrolling in an internship experience.

It is advisable for all international students to attend an employment workshop
sponsored by ISSO. Information is on thei r website www.brandeis.edu/isso

Special Summer Rules

In fall and spring, the 297a and 2979 Field Project course is covered by regular tuition.
In summer, the cost is $500.00. If the internship is unpaid , the fee is waived.
e Any internship over 20 hours fgdrmeweek i s

e Two part -time internships are the maximum a student may take at one time.
Each of these internships must be 20 hours per week or fewer.
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| NTERNSHIPS
FOR

| NTERNATIONAL
STUDENTS

(continued)

Internships
for

Domestic
Students

e If the student is pursuing two part -time internships, the student must apply
for two CPT authorizations, using the same academic advisor.

e The two CPTOs c¢ an noolingnonlyemeeseattiomof 298a or 2979
(this is why it is important to have the same academic advisor).

¢ Doing concurrent internships in summer wi
opportunities for 297a or 297g.
Internship Process for U.S. Students
Requirements for US students who wish to pursue an internship for academic credit:
1. Internships for credit are available to all full -time IBS students.
2. Students must have been enrolled at IBS for two academi C semesters.
Students with previous experience with Economics, Business and/or Finance
may take the course after one semester at IBS with the approval of the
Program Director.
3. Students may enroll in 297a once and 297g no more than 2 times, for a
maximum o f three internship experiences for credit. The 297a Field Project
course yields 2 credits, while the 2979 yields one credit each.
4. Each internship experience must be a minimum of 6 weeks in length and 100
hours.
5. The student is to obtain an offer letter from their potential employer. This letter
must include the following information:
o Name and address of employer, on letterhead, signed by supervisor.
This letter may notbe e -mailed.
o Dates of employment 7 must be specifically outlined with beginning and
ending date. The dates must correspond with the academic calendar. If
the dates are not stated or extend beyond the last day of exams, the
student must obtain a new offer letter from the employer.
o Paid/unpaid (either need CPT)
o Number of hours worked per we ek T during fall and spring terms, which
must be 20 hours per week or fewer.
o Title of the studentds position and br
0 Student must be working in their major field of study.
6. Student will then deliver to Karen Muise the following pr operly completed
documents: job offer letter, add slip, and Faculty Recommendation form. She
will complete the studentods add slip whic
Registrards Office in order to be enrolle
7. Students can only receive credit for an internship during the semester in which
they register for the Field Project course. You can not get credit for an
internship done in a previous semester.
Special Summer Rules
In fall and spring, the 297a and 297g Field Project course is covered by re gular
tuition. In summer, the cost is $500.00. If the internship is unpaid, the fee is
waived.
w
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Access to Computers Technology
IBS has a computer cluster in the main Sachar lounge for the use of students, faculty and Services
staff. There are 52 PCs in the cluster, 4 iMacs, one PC with public scanner on the 2 " floor of
Lemberg (Asper Suite), and 3 laptops (mainly used for email) in the World Court. There are

also 6 PCs in the PhD lounge (for the use of PhD students only). All other computers may be

used at any time  of the day or night when students are granted access to the building.

Due to the high demand for these computers, we ask students to not conduct unnecessary

personal business such as recreational web surfing or game playing on these machines. Also,

we ask students not to start using a machine and leave personal belongings at the

workstation and walk away from it for an extended period of time. Such unattended
machines wi || be considered vacant . Pl ease do n
improper u se of an IBS computer will result in the student being logged off, which will result

in the loss of any unsaved work.

Approximately every six weeks, the IBS Technology Department performs routine
maintenance on all of the computers in the cluster and Ph.D . room. This procedure takes
about 90 minutes in which the computers will be unavailable for use. Please do not save
anything on the computers that you wish keep because all files are erased as part of this
maintenance routine. An email will be sent out th e day before and the morning it takes place
as well signs will be posted.

Any university student may also use the PCs in the Goldfarb cluster, the Feldberg cluster, the

Hughes cluster and the cluster on the second floor of the Shapiro Student Center when
classes do not occupy these rooms. These clusters are open 7 days a week during the fall and
spring semesters.

The Goldfarb and Hughes clusters are open during library hours. The Shapiro Student Center

doors are open until 6:00 pm with 24 hr ID card acce ss. The Feldberg cluster is open:
Monday - Thursday 9:00am 1 11:45pm  (09:00 -23:45)
Friday 9:00am 1 7:45pm (09:00 -19:45)
Saturday 10:00 am i 5:45pm (10:00 -17:45)
Sunday 12:00 noon 1 11:45pm (12:00 -23:45)
The clusters are also open during semester b reaks and between semesters although for

reduced hours. For more information about the campus clusters:
www.lts.brandeis.edu/teachlearn/spaces/cchardware.html

The university ¢ lusters do not have the same software as the IBS cluster, although they do
have Microsoft Office, Acrobat and many other programs in common. In addition, these
clusters may be very crowded, so it is recommended that IBS students use the IBS cluster
wheneve r possible.

There are also clusters of Macintosh computers available to the general university population

(including IBS) in Farber and Feldberg. Farber is open the same hours as the library;
Feldberg has the same hours as the PC cluster above.

The IBS _Help Desk

During the academic year, the IBS Help Desk is available to assist Monday I Thursday, 8am i
8pm and Friday 8am 1 5pm. The Technology Department is located in Sachar, room 102. The
main line is 781 -736-4853 and email is:  ibstechnology@courier.brandeis.edu

For a complete list of our services and for more information, please visit:
www.brandeis.edu/global/technoloay/
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TECHNOLOGY The Network
SERVICES
IBS is part of the Brandeis network and has access to all campus and Internet
resources. All applicable rules and regulations set forth by the Brandeis Networking
department or LTS must be followed. Failure to follow these regulations may result

in loss of network access and/or disciplinary action.

(continued)

User Accounts and Passwords

In order to open an account, each student must g 0 to www.unet.brandeis.edu

and fiOpen a UNet Account. o Once this has bee
and login information for LATTE will be complete. Any information regarding

accounts or passwords at Bra  ndeis must be handled via the LTS helpdesk. The IBS
Technology Department is not responsible for supporting email, UNET, or password

issues.

Please remember: Neither Brandeis nor IBS Technology will ever ask for your
username or password via email.

Logging In

Computers in the cluster and cubicles are currently running Windows XP. To log in,

press the CTRL, ALT, and DELETE keys simultaneously (if needed), then click OK to

bring up the login dialog box. Type in user name and password. The domain nam e
must be USERS.

Students will keep their username for their entire stay at IBS. They may change

their own password at any time by going to www.unet.brandeis.edu
Brandeis Mailing List Sign -Up
Since most ¢ ritical information is conveyed via email, every student must  subscribe

to the IBS list services.

After opening a UNET username and password set, the new user is to visit:

www.lists.brandeis.edu and sign in  to the Brandeis Mailing List page.

Type in fAibso (without the quotes) into the
of the page. Scroll through the search results until you find your degree and

graduation year (e.g., ibsmall or ibsmball). Click on th e proper list, then click
iSubscribe. o You will be prompted to enter
address will be accepted). You are now signed up to receive all important emails

from IBS.

Wireless

The wireless gateway requires users to be gin by opening a web browser and going

to any URL. This will be intercepted and directed to the wireless gateway login
screen. Guests to campus can log in with the email address. Users with UNet
accounts should log in with their UNet username and password. Failure to log in will
result in not being able to access network resources. Once logged in, the user will
be directed to the original URL entered.
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If you have any SSID set up on your wireless device, you need to add an SSID of one
of the foll owing:

e brandeis_unet_wireless - Open unencrypted network with limited protocol
support which gives you internet access.

e brandeis_unet_secure - WPAZ2 encrypted network with unrestricted access

e For more information about Wireless go to:
www.lts.brandeis.edu/techhelp/connecting/on -
campus/wireless/index.html

Printing

There are two print stations and card readers. One is located on the upper level and one
on the lo wer level of IBS. Printing is also available in Shapiro and Goldfarb. The cost at
all locations is $0.10 per page.

How to print:
1. When you send a print job you will be prompted to type in your Unet username
and then name the Print Job. You can call it anything you'd like. This is simply to

identify which one is yours.
2. You then walk to the print station, located next to the printer. Type in
your Job name and click log in.

3. Find your print Job and click on it. At the bottom of the page you will
see the cost and a prompt for you to insert your card into the reader next
to the PC. If you decide you do not want the print out, click the "Logoff" button on
the bottom left of the screen. All print jobs that are not printed within 20 minutes
are automa tically deleted to avoid print queue back -ups.

4. Once you send a print job, it is available at both the upper and lower printers.

Supported Software (university technology department )

Since it is not possible to be familiar with all the software progr ams on the market,
Brandeis University ITS has selected a limited number of programs, often the most
popular programs in each software category, for support. These are listed on the ITS

website at  www.lts.brandeis.edu/techhelp/software/

The UNet Network

UNet is the name for the Brandeis University Network. This high -speed (10 Mb/s)
network allows access to both on -campus and off -campus resources, includinge  -mail and
the Internet. IBS is par  t of UNet and has access to all campus and Internet resources.

Every student, whether they live in the dorms or off campus, should have a UNet
account. New students should sign up for UNet accounts now. You will keep your UNet
account as long as you are a Brandeis University student. When you sign up for UNet,
you will receive an e  -mail account, space for a personal web page and storage space on a
university server. You can use a computer cluster anywhere on campus and save your
work to your folder on th e university server.

To open a UNet account, visit the site: www.unet.brandeis.edu and follow the on -
screen instructions.
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TECHNOLOGY
SERVICES

(continued)


http://www.lts.brandeis.edu/techhelp/connecting/on-campus/wireless/index.html
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TECHNOLOGY Accessto E-Mail from Off -Campus
SERVICES

(continued) You can get your mail from by visiting the UNet site at www.unet.brandeis.edu or

www.bmail.brandeis.edu

The LTS Help Desk

Library Tech nology Services (LTS) maintains a Help Desk, staffed by students who
have been carefully screened and trained, to answer questions and to troubleshoot
hardware and software problems. When you cannot solve a problem on your own,
you should call the Help Des k.

The Help Desk may be reached at ext. QUNET. You may occasionally be put on hold
when you call, particularly at the start of each semester when the number of calls
greatly increases, but a consultant will answer shortly. The Help Desk wait time is
considerably shorter than the help lines of most software manufacturers. When you
speak to the consultant, carefully and completely describe the problem you are
having. If you are receiving any error messages, write them down and read them to
the consultant.

The majority of problems are resolved over the telephone. If your problem cannot

be resolved, a ticket in the TIS system will be created for you and you will be given

the ticket number. Write this down as this is you reference point for future inquirie s
as to the resolution of your problem. If the Help Desk cannot resolve your problem,

they will refer the problem to the appropriate resource.

Hardware Repair and Purchasing

The ITS Repair Shop is an authorized Apple Service Provider and honors all App le
limited product warranties as well as AppleCare agreements. In addition to Apple

products, the Repair Shop also services HP, Dell, IBM, Vectra, Compaqg, Sony and

other brand name computers. Products that are out of warranty are serviced with a

minimum labor fee, in addition to any parts needed for repair. The shop is open

Monday through Friday from 9 a.m. until 5 p.m. and is located on level one of the

Goldfarb Library. For more information, go here:

www.lts.brandeis.edu/techhelp/helpdesk/

Brandeis University has special pricing deals with Dell and Apple Computer that offer
computers below retail price. Both desktop and laptop models are available. For the
current models and prices, see www.lts.brandeis.edu/techhelp/hardware

Further Information

For more information about all of the technology services that IBS provides, please
visit our webpage at: www.brandeis.edu/global/technoloay/

For more information about all of the technology services that the university
provides, please visit their webpage at: http://Its.brandeis.edu
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IBS has high standards for all of its students. The faculty expects students to attend classes, Academic
participate in discussions, and submit quality assignments. Students are expected to abide by Policies &
t he Universityés regul ations r e g and d plagigrism a ek d e n
www.brandeis.edu/studentlife/sdc/rr/ ). The following policies help ensure that these high Procedures
standards are met and that every student has the same opportunities and is treated

equ itably.

Adding and Dropping Courses

Students may add and drop courses (space permitting) during the open enrollment period at
the beginning of each semester. Once this period is closed, the adding and dropping of
courses is accomplished by completing a n Add/Drop Form (available outside OASS) prior to
the add/drop deadline.
MA and BA/MA students must obtain the signature of Christopher Johnson.
MBA students must obtain the signature of Viola Morse.
MSF students must obtain the signature of Karen Muise.
All students seeking to drop a course after the close of open enroliment will be
required to obtain the signature of the instructor.
e Once the student has the necessary signatures, s/he must personally deliver the
Add/ Drop Form to the UsGffieeanrKatz Hay N&add or drapwill r 6
take place without this final step.

There is a date each semester after which a student may no longer add or drop a course.
This date, as well as all University deadlines, is published on the Academic Calendar, which
can be seen at:  www.brandeis.edu/registrar/calendar/2009_10.pdf

Exemptions

Petitions to be exempted from a degree requirement are to be submitted to the respective
program ad visor by the end of the first semester of study. Petitions submitted after this time
might not be considered. The student will receive a copy of the petition indicating if the
exemption has been granted. Students should not presume that requests will be ap proved.

Holds

Certain offices of the University have the author
whi ch, among other things, wi || bl ock the student
circumstance, the hold status will be indicated on the studentdés Sage at
responsible for the hold will be identified. The student must see the office responsible for the
hold in order to have it lifted. The following holds are possible:

e Student Financial Services T outstanding bill o r lack of payment agreement

e Health Center T medical documentation; proof of insurance; inoculations

e |SSO i international students required to check in with ISSO

Final Exam Schedule and Booking Personal Travel

The final exam period is identified in the an nual Academic Calendar available on the University
Regi strar 6 s wwebranddiseduaeistrar/calendar/2009 10.pdf

Students should not book any travel prior to the end of the exam period. While instructors
make every effort to accommodate unavoidable schedule conflicts, they are under no
obligation to reschedule an exam for a student who disregards the scheduled exam period.
Instructors are not permitted to administer a final exam prior to the scheduled exam date.
The Registrar publishes the actual exam schedule as the end of the semester nears.
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Academic A Word About Deadlines
Policies &
Procedures

Deadlines for the payment of bills, enrollment in courses, submission of various
forms and applications are set by the University and are applicable to all students.

The student is responsible for meeting all deadlines. Failure to do so can have
unfortunate consequences. All deadlines are published in the academic calendar

which is available on the Registrards websit
www.brandeis.edu/reqistrar/calendar/2009_10.pdf

(continued)

Declaring an Area of Concentration

Students may select one, and only one, area of concentration in which to focus their

studies. The student must formally declare a concentration before applying for
graduation. The concentration will appear on her/his transcript, but is not printed on
the di pl oma. The #fADeclaration of Concentratio

OASS office or online at www.brandeis.edu/global/current students.php
Specifics about concentrations can be f ound in Part Il of this Guide.

Absence from Classes

Students are expected to attend all classes unless they have valid excuses, such as
illness or family emergency; we advise contacting professors to inform them of
extended absences. Even if it means a quick email or voice mail before catching a
flight, students should let professors know. Also, students anticipating an extended
absence should contact the Assistant Dean of Administration and Student Services.

An initial notification does not necessarily mean that students will be allowed
extensions or make -ups for quizzes or tests. Such requests will need to be discussed

with the professors in detail. Professors will work with students on completing

missed work however they deem appropriate. Unexcused ab sences may be taken
into account in grading.

Incompletes

Students are expected to complete all coursework, final exams, and papers by the
deadlines professors assign. If a student is unable to fulfill this expectation, a
request for an Excused Absence ( EA) or an Excused Incomplete (El) may be

appropriate.

An Excused Absence ( AEAOQ) indicates that the studen
coursework, but was not able to take the final exam on the scheduled date. Through

a written agreement with the professor , the student may take the exam during the

exam conflict day, during a university break through a proctor, or during one of the
makeup exam days at the start of the following semester.

An Excused | ncobEmpdl)eties (ai written agr eemearndthd e
instructor granting an extension beyond the end of the semester to complete written

work or projects. The due date should be mutually agreed upon by the student and

instructor, but should not extend the published deadline in the academic calendar

To arrange an EA or El, a student should contact the instructor and request an
incomplete, outlining the reasons for an absence from the final exam or explaining
why coursework cannot be completed . It is at the instructor's discretion whether to
grant an incomplete or not.
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Academic Review Committee

The Academic Review Committee (AARCO) conven
(@and onanas -needed basis during the semes acadenic t

progress. A group of faculty and staff, t he
academic standards for all IBS students and to address academic policies.

Accordingly, the academic records of student
fiuns atcitsofry rate of worko (both defined below
studentdés record, the ARC may recommend acade

absence, or in extreme cases require administrative withdrawal.

Academic Progress Issues: Two -year MA ief and MBA Students: A GPA below B -,
at | east one fiunsatisfactory gradeo, or an u
trigger a review by the ARC.

Unsatisfactory Grades: IBS two -year masters students are permitted up to two
(2) semester -equivalent grad es of C+ as part of their 16 course grade record, as
long as the overall GPA is at least B -. That is, up to two C+ grades will be considered
ifsatisfactoryo. Any grades below C+ as well a
two are considereg fumdasdDsf Lotworses in which
an fAiunsatisfactory gradeo will not be counted

Unsatisfactory Rate of Work: A full time student must also maintain a
satisfactory rate of work, defined as at least three courses (12 credits) each
semester. If a student completes fewer than three semester -equivalent courses
during any semester, the student ds record w
Depending on performance in prior coursework, the student may be encouraged to

take more courses in subsequent semesters to ensure that the time it takes to

complete the degree will not be extended.

Taking fewer courses during each semester tha
cumulative effect, so that a student may need to take courses during a summer
session or remain at IBS for an additional semester. The costs for this additional

coursework are incurred by the student. Scholarships are only offered for the typical

4-semester residency at IBS.

Administrative Withdrawal: If a student has a GPA below a C+ or an
unsatisfactory rate of work after the first semester at IBS, the student may be
administratively withdrawn. The student may be re -admitted after spending at least
one semester away from IBS and after the student demonstrates why re-admission
is appropriate. A formal admission application will not be required; instead the

student will need to submit an essay explaining the reasons for poor academic
performance and a resume of activities while not enrolled at IBS. (A student can,

instead, petition to remain at IBS if he/she believes there were compelling
extenuating circumstances that resulted in the unsatisfactory performance; the

petition will be reviewed by the ARC.)

Students in their second or third semester at IBS may also fac e Administrative
Withdrawal for an unsatisfactory rate of work or unsatisfactory grades, and the ARC

wi || review studentsd work at the end of the
first three semesters. Normally the ARC will work to ensure that the st udent can

remain, but under unusual circumstances, students may be asked to leave for
academic performance after the second or third semesters.
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PART Il MBA

Master of Business Administration

MBA
Master of Degree Requirements
Business . - . . . .
dministration The Master_ of Bus_lness Admlnlstratlon atIBSisa?2 -year, full -tlme_ program with
A a focus on international business. Students may concentrate in one of four fields:
International Business, Internat ional Finance, Socially Responsible Business, or

International Economic Policy.

During the two years of the program (4 semesters), students will take a full

course load by completing the equivalent of 16 full -semester, 4 -credit courses,
for a total of 64  credits. (Half -semester courses, called modules, are 2 -credit
courses; two of these are equivalent to one full -semester course.)

Students are allowed to take more than 16 credits per semester, but because of

the 2 -year residency requirement, this would not reduce time to graduation.
Summer courses do not count toward the residency requirement and normally no
summer BUS courses are offered in the program.

For most students, degree requirements include nine and a half (9.5) semester -
equivalent courses in  eight subject areas and at least six and a half (6.5) elective
courses; students may take more electives, if they wish. (If a student has not

taken a microeconomics course previous to arriving at Brandeis, then he or she

needs to take a module on that top ic.) A core course may also be taken as an
elective if the requirement has already been met. In some areas, a specific

course is mandated to fill the requirement; in other areas, students have a choice

among a few courses. Some advice on selecting among t hese choices is in this
handbook; in addition, students will receive advice at orientation and from
Leadership Fellows, faculty advisors, and informally from other students.

Be aware that the requirements for the MAief are different
from those for the MBA, so program advice you get from
MAief students may or may not apply to youStudents should
not presume that requirements apply universally.

The core areas for our MBA degree, with their course options, are as shown on
the following page.
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MBA Core Requirements for Degree Completion

QUANTITATIVE , _
BUS 211f Information Management Sprin

METHODS 9 Pring

REQUIREMENT: BUS 253a Marketing Research: Design & Analys Spring

1 full 4 credit:

ull course (4 credits) ECON 210f | Fundamentals of Statistical Analysis Fall, Sprig

ECON 211f | Introduction to Econometrics Spring
FIN 217f Financial Modeling | Fall, Spring
FIN 218f Financial Modeling Il Fall, Spring

ACCOUNTING FIN 212a Accounting and Financial Analysis Fall

REQ: 1 full 4 credit:

Q: 1 full course (4 credits) FIN 213 Advanced Financial Accounting Fall
INTERNATIONAL ECO ECON 201a | Global Economic Environment Fall
REQ: 1 full course (4 credits)

FINANCE (FC!BI 201a Financial Theory (or)

Fall
REQUIREMENT: FIN 205a Accelerated Financial Theory
2 full 8 credit . .

ull coursegs credits) FIN 202a International Corporate Finance Spring
MARKETING BUS 250a Global Marketing Spring
REQ: 1 full course (4 credits) BUS 252a Marketing Management Fall
OPERATIONS ) BUS 272a Operations Management Spring
REQ: 1 full course (4 credits)

ORG'L BEHAVIOR BUS 220a | Organizational Behavior Fall
REQ: 1 full course (4 credits) BUS 221a Managing Across Cultures Spring
BUSINESS POLICY BUS 260a | Competition & Strategy Fall, Spring
REQUIREMENT: BUS 261a Managing Technology Businesses Spring
(1) BUS 260a BUS 262f Alliance Strategy Spring
2)O ther listed
(2) One other listed course BUS 265a Consulting Perspectives Spring
BUS 270a International Mgmt & Business Dev't Fall
BUS 275f Transnational Negotiations Fall/Spring
BUS 295a Field Projectén Consulting Fall, Spring
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MBA

(continued)

Electives

IBS offers more than 60 electives and the list grows yearly. Also, as noted above ,
any course that fulfills requirements may also be taken as an elective,

after students have fulfilled the relevant area requirement. Please consult
the IBS web page for what will be offered, the prerequisites associated with each

course and the schedule of classes.

All course information is available at:
www.brandeis.edu/global/current/academics/courses/index.html

In addition to core courses taken as electives, common electives taken by
students in the MBA program include the following:

BUS 230a Entrepreneurship

BUS 276a Business Dynamics: Managing in a Complex World
FIN 231a Creating and Managing Value

FIN 262a International Portfolio Management

FIN 248a Financial Strategies

FIN 232a Mergers and Acquisitions

FIN 241f Financial Planning and Control

FIN 216f Financial Statement Analysis

One of the 16 courses may be taken outside of our BUS/ECON/FIN course list
(e.g. a language course or a course fro m another discipline with direct
applications).

Concentrations

MBA students at Brandei s I nternational Bus
I nternational Businesso. Addi tionally, st
area of concentration from the fol lowing: International Finance, Socially
Responsi ble (fiGreeno) Busi ness, or I nterna-
concentration, the student must take at least 4 semester -equivalent electives (16
credits) in the specialty, beyond what is included in the core requirements (e.g., a

concentration in International Finance requires 4 electives in Fincance).

The (new) concentration in Socially Responsible Business has a slightly different

structure; please discuss this with the MBA Program Director if it is 0 f interest. At
least two of the four courses required for a concentration must be taken at IBS.

Students may choose to take elective courses through study abroad or cross -

registration (see below), however, these courses must be pre -approved by the
Program Director if they are to count toward the concentration. Lastly, students

must complete the declaration of concentration process before they apply for
graduation.

Students can obtain a fADeclaration of Conce
www.brandeis.edu/globa I/pdfs/current/declaration_of_concentrations

Course Planning in the IBS MBA Program

Students should take some time to plan in advance so that they are not overloaded
and are able to complete all requirements and take the electives that they want to

T
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take. The Program Director can help in the planning process, but students should MBA
also ask fellow MBA students for their advice. As a first -year MBA student, there is

likely little room for electives, given the requirements above. However, if there is (continued)
room, students should feel free to take any elective for which they have the proper

foundation. In some cases, it will be better to take the requirements before the

electives, but other electives are accessible without having taken pre -requisites. A

typica | program of study might be as follows:

FIRST YEAR
Fall Spring
e Global Economic Environment* ¢ International Corporate Finance*
e Accounting and Financial Analysis* e Operations Management*
e Financial Theory* e Competition and Str  ategy*
e Fundamentals of Statistical Analysis* ¢ Global Marketing Strategy* or
e Marketing Management* or Managing Across Cultures*
Organizational Behavior* or elective e Elective module
course or module e Marketing Research*

SECOND YEAR

Fall Spring
e Study abroad or4 -5 courses, ¢ Financial Modeling*

* Courses used to fulfill core requirements of the MBA. If core requirements
are met with other courses, these may be taken as electives.

Some Course Selection Tips and Guidelines

Exemption from Requirements [ studen
area, they can petition to
Degree Requiremento form to

tsd preparation i
be exempt by subi
he Office of Adm

Exemption for ms are avail able outside the OASS office and online at
www.brandeis.edu/global/pdfs/current/mba_exemption

Students must apply for course exemptions during the first semester at IBS.
Supporting documentation must be included with the petition. Please note, being
exempted from a requirement will not reduce overall workload; however, it does

provide more freedom to enroll in electives that may be of particular interest.

If students have had substantive prior preparation in accounting or financial theory ,
they shou Id strongly consider the following advice.

¢
(p))
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MBA Background in Accounting

(continued) Most students have studied some accounting already. Depending on how much
background a student has in accounting, he or she should take one or the other
of thes e courses:

EIN 212a i Accounting and Financial Analysis

FIN 212a is designed to be an introductory graduate level course in the area of
financial accounting and is a core requirement for the MBA, MAief and MSF
programs. Students enrolling in this course should have little or no prior
coursework in accounting (students who have an accounting background should

enroll in FIN 213a to meet the core requirement of these programs). The course
addresses issues related to corporate financial reporting and its prim ary
objective is to insure that students are financially literate with respect to audited
financial statements. Topics include accrual accounting, income measurement,
revenue recognition and cash flow analysis. Coursework will address these
issues from a m anagement or user perspective rather than from a preparer

perspective.

FIN 213a i Intermediate Financial Accounting

This course serves as the accounting core requirement for the MBA, MAief and

MBA programs for the student who has already taken at least o ne course in

financial accounting (US GAAP) or two or more accounting courses in another
country. Further, FIN 213a may be taken by students who have completed FIN

212a and are seeking advanced study in corporate financial reporting. This
course is particu larly useful for those students seeking careers in business
finance and/or in accounting related careers. Students will spend approximately

6-9 class hours on US GAAP fundamentals and then move on to cover additional
topics at an intermediate accounting le vel. The course will address financial
reporting issues such as inventory, pensions and other post retirement benefits,
deferred taxes, share based compensation and capital leases.

Note : Students who have taken accounting coursework in their country of origin
typically transition very easily into US GAAP.

In exceptional cases students may be exempted from the core accounting

requirement, allowing them to take more advanced accounting or other
electives.

Levels of Finance Courses

If students have had one or more college -level finance courses in the last five

years and are comfortable with statistics, they may take FIN 205a Accelerated
Financial Theory, offered in the Fall semester, instead of F IN 201la. That course
will move faster than F IN 20l1a and develop more rigorous foundations in
finance. I't is designed to address the nee

background and interest in finance.

Economics and Statistical Foundation al_Courses

Students who have not taken microeconomics or college -level statistics in the
last five years may need additional preparation in economics and/or statistics. In

that case, students should take one or both of these fundamentals courses:

ECON 200f Fundamentals of Microeconomics and/or E CON 210f Fundamentals of
Statistical Analysis. Note that for the MBA, this statistics Fundamentals course

would count toward the requirement, but the microeconomics course would

count as an elective.
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Language Proficiency MBA

To graduate, students must have working knowledge of a language in addition to (continued)
Engl i sh. Practically speaking, Awor king kno)

(such as a simple email) plus the ability to carry on a basic conversation with a

colleague.

Proficiency can be demonstrated in the following wa ys:

E Native language is not English

E Two semesters of a language at Brandeis (Note that only one of these classes
may count for credit. If a student takes two language classes, they will need to
take MORE than the normally required 64 credits to graduate be cause only one
non -1BS class can be counted as an elective.)

Two to four courses in the host language while studying abroad
One intensive language course during a study abroad semester

Demonstrated competency (see the OASS to inquire about this option)

mmmmr

An intensive language course such as Berlitz

Completion of this requirement is to be documented by the student by using the
Language Proficiency Requirement Completion form.

International students whose native language is not English are considered to hav e

completed the language requirement. These students are to document this by using
the International Student Dual Exemption form.

International Experience

Students must have professional international experience to graduate. This can be
demonstrated in  the following ways:
E Studying abroad for a semester at one of our partner universities

E Living outside of the United States for three or more years (but having lived
outside of the US only as a young child does not suffice; see OASS)

Working in a profession  al position for at least three months outside the US

Undertaking a rigorous internship outside the USA for three or more months

Completion of this requirement is to be documented by the student by using the
International Experience Requirement Completion form.

International students are considered to have completed the international requirement.
These students are to document this by using the International Student Dual Exemption
form.

Study Abroad

All students may elect to study abroad at one of our partner universities for one
semester. Students receive credit for up to 4 courses (16 credits) toward their
Brandeis degree if they elect to study abroad. To receive the full 4 -course credit
students must take the normal course load at the partner unive rsity and receive
satisfactory grades. Students typically study abroad in the fall of the second year. To

go abroad in the spring of the first year a student must decide very soon after

arriving at Brandeis. Those considering this option are advised to con sult the
Assistant Director.
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MBA Courses taken abroad normally fulfill the elective part of the Brandeis degree
requirements. In unusual cases, students may complete a core course

(continued) requirement or receive credit for additional coursework. Students must get
approval for this in advance; please consult the Program Director.

Cross _-Registration Option

Students are permitted, with permission, to cross -register for one course each
semester. These courses can count as e lectives. Schools with cross  -registration
include: Babson College, Boston University, Boston College, Bentley University,

and Tufts University. Cross  -registration is purely a student initiative - that is
students must complete all the necessary paperwork a nd make all arrangements.
(This includes transportation. Withdrawal from a cross -registered course requires
paperwork with the partner university) Students should discuss course plans with

the MBA advisor. It may also be useful to discuss them with the Pro gram
Director.

Masterébés Project

A student may complete a Masterds Project u
and the Program Director. A thesis topic o
chosen concentrations in International Economics, Internati onal Finance, or
International Business. The student must submit the completed project no later than

April 15 of the year in which the degree is to be conferred. Students interested in

this option should contact their Program Director.
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