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2011-12 Presentation Request Form


Thank you for your interest in collaborating with the Hiatt Career Center.  Please complete all fields below and email the completed form to anweiler@brandeis.edu.  Forms must be submitted at least two weeks in advance of the requested presentation date. Hiatt staff will respond shortly.

Your Name:

Your Position (e.g. CA, Faculty, Club member, etc):

Department/Club Affiliation (if applicable):

Contact Phone Number:

Contact Email:

For what audience are you making the request? (Mark with an X)

First Year
Sophomore

Junior

Senior

Other:

Please indicate with an X the topic(s) you would like covered:

Introduction to Hiatt Services



Reflection/TypeFocus

Networking/Shadowing



Internship Search






Job Search





Other (please explain):

Please indicate any additional information you would like us to know.
Available times for Hiatt presentations are Sunday 7-10 PM, Tuesday 7-10 PM, and Wednesday 8-10 PM. Please choose a date and time within these time slots. 

Preferred Date of the Program:

Preferred Time of the Program:

In the event that a Hiatt representative is not available on the date requested, please indicate an alternate date and time for your program within the time slots listed above.

Alternate Date:

Alternate Time:

Please be aware that your group is responsible for reserving space for the program.

Program Location:

Internet Access? Yes    No



Projector/LCD? Yes   No
Please note that Hiatt staff prioritizes presentation requests for groups with 10+ participants. 

Expected Attendance:

Please note that the group requesting the workshop is responsible for the marketing and promotion of the event to the appropriate audiences.
Please describe how you plan to advertise for this event (emails, flyers, Facebook, etc.).

If you have any questions, please contact Alexandra Anweiler at anweiler@brandeis.edu. 

