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Invention Disclosure Form (IDF)

Introduction

​​​​​​​​​​​​
Use this form to disclose new discoveries and innovations for assessment of possible commercialization and to meet obligations of disclosure as required under the Brandeis University Intellectual Property Policy.  For more information regarding intellectual property, please visit our resources page: Innovation Resources.
Inventions can include new processes, products, compositions, software algorithms, apparatus or improvements to things that already exist.  Examples of inventions include but are not limited to new biological materials, diagnostics, immunoassays, therapeutics, new chemical materials, and new processes.
Because public disclosures impact the ability to obtain patent protection, inventions should be disclosed to OTL as early as possible, that is, prior to presenting or publishing research results. 
COMPLETE AND SIGN this completed form along with any additional supporting documentation to Brandeis University, Office of Technology Licensing, MS115, Bernstein-Marcus 2nd Floor, 415 South Street, Waltham, MA  02454.  An electronic copy may be emailed to OTL at the following address:  otl@brandeis.edu
A few notes on the disclosure form:

· This form serves as a way for the OTL to collect basic information about a new Brandeis technology. We will complete any in-depth analysis needed going forward.

· If there are any questions that are unclear or do not apply to your invention, it is okay to leave them blank and we will contact you to help gather further information.

· Once the form is submitted, a licensing professional from OTL will arrange a meeting or call.  The purpose of this meeting will be to acquaint you with the OTL process, gain a more comprehensive understanding of the technology and define next steps. 
· We will keep you informed as we evaluate patentability and market potential, and we will discuss any decisions with you before they are made.

· If we file a patent application, our patent attorney will speak to you directly to learn about the invention in more detail.

· Our disclosure form is not meant to take more than one hour. We want inventing to be exciting, not tedious!

1. Title and Description of Invention
	a. Invention Title:  

	b. Summary:  Detailed description of the invention, including a general layperson’s overview of what it is, technical features for how to make it and how the invention works (usually 3-4 paragraphs): 

	c. Novel Aspects:  What are the key new, unique and/or unusual features of this invention?

	d. Benefits/Advantages:  What problem(s) does this idea solve or what are its advantages over existing technologies, products, processes or services?    

	e. Applications: What are the immediate and/or future commercial applications for this invention?

	f. Stage of Development:  examples- Concept/reduced to practice/animal studies /pre-clinical/prototype (Please Describe)


	g. Commercial Interest:  Has anyone from any company expressed an interest in the invention or research related to the invention?  Provide the names of the individuals and companies who have been or may be interested.

	h. Will development of the invention continue here at Brandeis?    Yes    No
If No, please explain:

	i. Related Invention(s):  Is this invention related to a prior IDF submitted to OTL or another organization?    Yes    No   
If yes, please provide the relevant information

	j. Additional Descriptive Materials:  Please provide any relevant documents (i.e., manuscript drafts, grant reports, thesis etc.).  Please list them below and include them with your IDF submission.


2. Support for the Invention
Please carefully consider and list ALL sources of funding used in the research and supporting salaries leading to the invention, in whole or in part. Please be aware that “sponsorship” of the invention can include the provision of financial support used to cover any portion of a Contributor’s salary or fellowship and/or purchase of reagents, supplies, and equipment.
a. External Sponsorship: (Federal, Industry, Foundation, Gifts, etc.)

	Sponsor (i.e., company, foundation or government agency)
	Recipient Principal Investigator
	Award / 

Full Grant Number
	Title of Grant / Award

	
	
	
	

	
	
	
	


	Has the invention been disclosed to the external sponsor?   Yes    No  
If Yes, please provide details including the date and name/contact information of the Sponsor’s representative(s).  

	b. Internal Sponsorship.  Were any internal awards or discretionary funds from Brandeis used to support the conception and/or reduction to practice of this invention?  Examples may include start-up funds, provost research grants, Sprout, Spark, I-Corps, or other internally-derived funds.    Yes    No   
If Yes, please provide details here:

	C.  If the invention was not sponsored, please check here:  _______


5. Public Disclosure of Invention

Public disclosure of an invention prior to filing a patent application may eliminate patent rights, depending on the extent of disclosure.  Please list and attach all past and future seminars, talks, abstracts, publications, and web postings describing the invention and indicate the disclosure dates below. 
a. Public Disclosure (Journal, Abstract, Presentation, Poster, Grant or other)
	Name of Journal, Conference, Grant etc.
	Status (e.g., submitted, pending, pre-print etc.)
	Submission Date
	Citation or Weblink
	Expected Public Availability Date

	 
	     
	     
	     
	 

	 
	     
	     
	     
	 

	  
	     
	     
	     
	 


b. Transfer of Materials:  Has there yet been a transfer of any materials related to this invention to others outside of Brandeis (e.g. DNA; peptides; cell lines; animals; vectors; antibodies; catalysts; alloys; software; etc.)?  Yes or No 
If Yes, please describe here:

c. Disclosure to Industry (if any): 

3. Use of External Resources

Please highlight below if any aspect of the invention was made possible through the use of any non-Brandeis resources, materials or information.    
a. Non-Brandeis Resources: Did you use any non-Brandeis resources (computational, facilities, equipment) or have any additional collaborators who contributed to the creation of this invention (either within or outside of Brandeis)?    

Yes    No                If Yes, please provide details here:

b. Non-Brandeis Materials, Information: Was the invention discovered with the use of any materials, data, software code, reagents or equipment obtained from others and not purchased by you or Brandeis?    
Yes    No   
If Yes, please list each below.
4. Contributors

List as Contributors people who individually or jointly contributed to the conception or reduction-to-practice of the invention.  If a patent application is filed, then actual inventorship will be determined by the patent attorney based on patent law.  In order to establish ownership of patents, it’s important to indicate the employer of inventors at the time that they contributed to the development of this invention.  Please note if any named individual is from outside of Brandeis.
a. Confirmatory Assignment.  I/we certify that the information contained in this IDF is true, accurate and complete.  I/we acknowledge and agree that Brandeis University owns the discovery and intellectual property disclosed herein pursuant to the Brandeis Intellectual Property Policy.  I/we hereby assign all rights in the invention disclosed herein to Brandeis University including any patent applications related thereto in accordance with the Brandeis Intellectual Property Policy.
b. Contributor Cooperation. If OTL decides to seek patent or other appropriate protection for the invention or technologies described herein, I/we shall cooperate with OTL in its efforts to do so and shall sign such documents as may be required for this purpose
Lead Contributor
Lead contributor will also be the primary contact for OTL to use for future correspondences related to this IDF
	Printed Legal Name
	
	Home Address, including City, State  ZIP
	

	Title
	
	Personal Email Address
	

	Primary Department
	
	Brandeis Primary Office /Lab Address
	

	Brandeis Email Address
	
	Brandeis Phone No.
	

	Citizenship
	
	Gender*
	

	Contribution to Invention:
	Brainstorming___
Theory___
	Experimental Design___

Lab Research___
	Other (Explain):

	Signature:
	
	Date:
	Brandeis Affiliated?    Yes        No


Contributor 2:
	Printed Legal Name
	
	Home Address, including City, State  ZIP
	

	Title
	
	Personal Email Address
	

	Primary Department
	
	Brandeis Primary Office /Lab Address
	

	Brandeis Email Address
	
	Brandeis Phone No.
	

	Citizenship
	
	Gender*
	

	Contribution to Invention:
	Brainstorming___

Theory___
	Experimental Design___

Lab Research___
	Other (Explain):

	Signature:
	
	Date:
	Brandeis Affiliated?    Yes        No


Contributor 3:
	Printed Legal Name
	
	Home Address, including City, State  ZIP
	

	Title
	
	Personal Email Address
	

	Primary Department
	
	Brandeis Primary Office /Lab Address
	

	Brandeis Email Address
	
	Brandeis Phone No.
	

	Citizenship
	
	Gender*
	

	Contribution to Invention:
	Brainstorming___

Theory___
	Experimental Design___

Lab Research___
	Other (Explain):

	Signature:
	
	Date:
	Brandeis Affiliated?    Yes        No


*Information used for survey reporting as aggregated data

For inventions with more than 3 contributors, please copy and paste the table above.

Brandeis Innovation - Office of Technology Licensing 
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