Sprintax Calculus - Log In Job Aid

This Job Aid will walk users through how to log in to the Sprintax profile. For any questions, reach out to
payroll@brandeis.edu

1) Ifyou are new to Sprintax, you will receive an Activation Email.
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Hello

Welcome to Sprintax Calculus, a specialized platform that streamlines the collection of required tax data and helps generate the appropriate tax forms (such as 1042-S, W-2, etc.). This ensures greater accuracy and efficiency in our compliance processes. This change will impact the 2026 tax
season and onward.

To log in, please follow this link: https://calculus sprintax. com/reset-password/5e9541d2d303d9f31cf2117fdd35847e 1bb5e965690e7 c1abf2afeB86798c2d0c [calculus sprintax.com \

[ This link will take you to set up your password. Follow the instructions on the webpage

This link will remain valid for 24 hours *

After your first login, you will receive a pop-up with the title “Electronic 1042-5 Consent Form”

We recommend that you agree to this so that when we generate Form 1042-S, you can receive your copies electronically through Sprintax Calculus.
Once you have logged in to your profile, please confirm and update your details in your account

You will raceive a confirmation email once your account has been approved

For any questions or concerns, please feel free to reach out to Payroll at payroll@brandeis.edu

Thank you

Sincerely,

Payroll Manager
Brandeis University

Click on the activation link. This will bring you to a webpage that will allow you to input your
password. Make sure you complete this within 24 hours of receiving the email.

2) Ifyou have already created a password and you are logging in after you have activated your
account, follow this link: https://calculus.sprintax.com [calculus.sprintax.com]

a. Following the link, you will find the page below and
select Campus. DO NOT fill in the email and password

Login
here. New here? Create an account
(5 Google & Apple = Campus
b. Then select Brandeis Please select your campus ‘

University from the affiliation:

d rop_down menu or Start searching for university:
begin typing Brandeis

Campus *

in the search bar. Then

- :
select continue.

If you do not see your inviting entity in the list, it may be because the
entity has not chosen to use campus credentials for accessing
Sprintax. In this case, click "Go Back” and sign in using your Sprintax
credentials instead.
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c. This will bring you to the standard Brandeis login
screen. Fillin your Brandeis credentials.

d. Then select User and Brandeis in the Select
Payer/Payers dropdown, then click continue.

Brapdeis

username

&

passphrase

create account / forgot passphrase

Select a profile

8 User

Please select the account you want to access. You are registered by the
following entities:

Brandeis University <

Note that entities in which your account has been previously archived may not be

available for selection

enif they do appear in the list. If you believe your account

I Continue > I

was archived in error, contact the entity first.




