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Name and title or department name here (optional)


Date 


Office of Admissions 
[School Address]

Dear Internship Coordinator: 

It is with pleasure that I recommend [student] as a candidate for the Internship Program at [company] for this summer. I have known [student] since September 20xx as a student and as an Undergraduate Departmental Representative in our department. In that time, I have seen [student]’s interest in data analytics grow. Her interest in the field, attention to detail, and communications skills will make her an excellent summer intern.

As a student in Data Structures and the Fundamentals of Computing, I have had an opportunity to observe her work and participation in the class. While most students enter with general interests in the field [student] stood out even as a first-year by jumping in and being active in class and attending office hours to follow up on questions. The internship opportunity at [company] will help her expand this interest and provide the hands-on skills she needs to develop as a future analyst.

[Student] has also taken on the role of Undergraduate Departmental Representative, these students are selected to represent the department, organize events, and provide feedback to faculty and staff. This role requires [student] to work with multiple constituencies to create activities, events, and answer questions about the department. [Student], also showed great initiative this past fall organizing a Meet the Majors event. [Student] demonstrated she is not afraid to jump into a project, ask questions, or engage with a diverse group of stakeholders, all skills that will serve [company] well this summer.

I enthusiastically recommend [Student] for your Internship Program. Not only am I excited for her to grow from this experience, but I am also confident that you will enjoy working with her and be impressed by her abilities and potential.  


Sincerely,

[Name]
[Title]


Name of office or department   415 South Street, MS xxx   Waltham, MA 02453-2728
781-736-xxx   xxxxxxx@brandeis.edu
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