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Donor Information         Date: ______________________________ 

 
Name: ________________________________________________________________________________ 
 
Title / Affiliation: _______________________________________________________________________ 
 
Brandeis Class Year / Affiliation (if applicable): _____________________________________________ 
 
Address:  _____________________________________________________________________________ 
 
City: ______________________________________________ State: __________ Zip: _______________ 
 
Email Address:  ________________________________________________________________________ 
 
Phone Number: ________________________________________________________________________ 

Deed of Gift 

Brandeis University Libraries 
Robert D. Farber University Archives  

& Special Collections Department 
415 South Street, MS 045 

Waltham, MA 02453  

 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

I own the personal property described below and desire to give said personal property to Brandeis 
University Libraries. I hereby donate the Materials described below to Brandeis University, 
Waltham, Massachusetts. (Please attach a separate sheet listing the donated items, if necessary.) 

Please initial next to one of the options below regarding copyright: 
 

• _____ The Donor indicates an express wish to transfer, convey, and assign to the public domain all 
intellectual property rights the Donor controls and/or owns in the Materials. The transfer of rights will be 
marked by a Creative Commons CC0 license. 

 
• _____ The Donor indicates an express wish to transfer, convey, and assign to Brandeis University all 

intellectual property rights the Donor controls and/or owns in the Materials. 
 
• _____ The Donor indicates an express wish to retain full ownership of any and all copyrights currently 

controlled by the Donor in the Materials, but the Donor grants Brandeis a nonexclusive right to 
authorize all uses of these materials for research, scholarly, or other purposes pursuant to a Creative 
Commons Attribution 4.0 International license. 

 
• _____ The Donor indicates an express wish to retain full ownership of any and all copyrights currently 

controlled by the Donor in the Materials. The Donor hereby names the following person as the primary 
contact for users seeking permissions:  
Name: ___________________________________ Email/Phone: _______________________________ 



PAGE 2 

 

 
Donor Signature: _________________________________________________ Date: _______________ 

To Be Completed By Brandeis University Archives & Special Collections Representative 

Brandeis University Libraries hereby accepts the property described above under the conditions 
specified within this Deed of Gift. 
 
Accepted by: _________________________________________________________________________ 
 
Signature: ________________________________________________ Date: ______________________ 
 
Addendum to previously accepted collection? □Y □N  Collection Title: _________________________ 

The Donor has primary responsibility for identifying to Brandeis legally restricted and/or potentially sensitive 
records and for proposing reasonable restriction periods for these materials. Brandeis Library may also 
implement restrictions in accordance with departmental policies and practices.  
If there are any restrictions, the Donor should list them below: 
 

________________________________________________________________________________________ 
 
 
Please initial next to one of the options below for each statement (1-4).  
 
1. Any items determined to have no permanent or historical value, to be duplicative, or to be outside of the 

collecting scope of Brandeis Library during the initial survey, processing, or future reappraisal of the 
collection should be:  

____ Discarded.    
____ Returned to me. Posthumously, the collection may be transferred at Brandeis’s discretion. 

 
2. In the event that Brandeis Library may decide that this collection no longer aligns with its collecting goals or 

mission, this collection should be:  
 ____ Returned to me. Posthumously, the collection may be transferred at Brandeis’s discretion. 
 ____ Transferred at Brandeis Library's discretion. 

 
3. Brandeis shall be the sole authorized entity for the ownership, preservation, management, and 

dissemination of any donated body of electronic records. Passwords, encryption, or any other impediment to 
access on files should be removed by the Donor before transfer. If the Donor neglects to do so, Brandeis is 
authorized to use any technical tools at its disposal to gain access to electronic records.  

 ____ I have read, understood, and agree to these terms. 
  ____ I wish to be consulted regarding hidden or deleted files found on digital media. 
 
4. Brandeis may publicly associate the Donor’s name with the associated donated Materials. 
 ____ I have read, understood, and agree to these terms. 
 ____ I do not wish my name to be associated with this donation publicly. 
 
 
Title to the Materials shall pass to Brandeis University upon their delivery. The Donor represents that there are 
no claims, judgments, liens, or other encumbrances of any kind whatsoever against the Materials, any portion 
of the Materials, or the title to the Materials. The Materials shall be preserved, disseminated, and made 
available, including reproduction and display in electronic form, or by any other means, subject to standard 
archival practices and as permitted by applicable law. Materials covered by this instrument shall be subject to 
subpoena or other lawful process. Should the Donor give Brandeis University additional Materials, all of the 
foregoing provisions of this agreement shall be applicable to such additional Materials. 

 

I hereby unconditionally and irrevocably release, discharge, and indemnify Brandeis from and against any and 
all claims and causes of action of any nature whatsoever, arising from the receipt, use, disclosure, storage, or 
deaccessioning of the above-described materials. 
 


