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REPRODUCTION OF MATERIALS POLICY AND RELEASE 

The Copyright Act of 1978 (17 U.S.C. secs. 101 et al.) provides statutory protection for all writings from the dates 
of their creation, whether or not they are formally published or copyrighted.  It is the responsibility of the researcher 
to obtain permission for the publication and commercial use of material not clearly in the public domain, as penalties 
for violation of this statute are severe. 

1. Copying, by any means, of copyrighted material made without the permission of the copyright holder is
restricted by federal law in accordance with “fair use” standards as specified in the Copyright Act.

2. Copying of materials such as correspondence, papers and photographs from manuscript collections is allowed
only with the permission of the University Archives & Special Collections Department.

3. Copying of academic department or administrative office files is allowed only with the permission of the
University Archivist.

4. Publication (including social media) and/or commercial use of copies is prohibited without the prior written
permission of (a) the University Archives & Special Collections Department and (b) the owner of the literary rights.
Any permission granted by Brandeis University applies only to the extent of its ownership rights in the materials,
and does not constitute and may not be substituted for permission from the owner of the literary rights, which is the
direct responsibility of the user to obtain. The user is solely responsible for the use of the material, and may need to
obtain other permissions for the intended use of the material.

5. Unless otherwise explicitly stated to the contrary in writing, Brandeis University does not confer an exclusive
right to publish an item by granting permission to publish a copy of an item.

6. Limited photocopying and photographic services are available upon request.  The Brandeis University Libraries
reserves the right to refuse to copy an item if such copying may damage the material or violate any Brandeis
University policies and restrictions.

7. Charges for reproduction, handling, mailing and other related services are borne by the applicant.  A one-time
use fee will be charged for each specific project.  Further use of a copy or copies for another project or purpose
requires a new application for permission and payment of additional fees (see Fee schedule).

8. Photocopies, photo-reproductions, and other materials may not be reproduced, altered or deposited without the
prior consent of the University Archives & Special Collections Department.

9. The following credit line (as applicable) must appear in each publication of material from a copy or copies
obtained from the following collections:

Courtesy of the Robert D. Farber University Archives & Special Collections Department, Brandeis University 

By signing this form, I acknowledge that I have read the above statement regarding copyright and acknowledge my 
responsibility to observe the above rules and further acknowledge that a violation of these rules will serve as a cause to 
prohibit my continued use of the Archives & Special Collections Department.  I assume full responsibility for any and all 
legal action resulting from my use of the materials.  I agree to indemnify and hold harmless Brandeis University, its 
officers, employees and agents from and against all claims made by any person asserting ownership of the common law 
copyright or literary property. 

Name (please print): ______________________________________________________________________ 

Signature: ______________________________________________________________________________ 

Date: ______________________________________  
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REPRODUCTION REQUEST AND RELEASE 
 
Name (please print): ______________________________________________________________ 
 
Phone / Email: ___________________________________________________________________ 
 
Address: ________________________________________________________________________ 
 
Date: ______________________________ 

 
 
 
 
 
 

I request that the University Archives & Special Collections reproduces, or allows me to reproduce, the following 
material [please list all items and pages to be scanned/copied/published]: 
 
___________________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
The material will be used for the following purpose only: 
 
___________________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 

 
This is to certify that I, the undersigned, will comply with the terms of the Department’s Reproduction Request and 
Release.  I also certify that I will indemnify and hold Brandeis University harmless from any damages that may arise 
from copyright violations. 
 
Signature: _____________________________________________ Date: _____________________ 
 
----------------------------------- DO NOT WRITE BELOW THIS LINE ------------------------------------------- 
 
In response to your request, the Department will allow you to use the aforementioned material for the purpose 
specified. 
 
Signature: _____________________________________________ Date: _____________________ 

Warning Concerning Copyright Restrictions 
 
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other 
reproductions of copyrighted material.   
 
Under certain conditions as specified in the law, librarians and archives are authorized to furnish a photocopy or 
reproduction. One of these specified conditions is that the photocopy or reproduction is not to be “used for any other 
purpose other than private study, scholarship, or research.” If a user makes a request for, or later uses, a 
photocopy/scan/reproduction for purposes in excess of “fair use”, that user may be liable for copyright infringement. 
 
This institution reserves the right to refuse to accept a reproduction/scan/copy request if, in its judgement, fulfillment of the 
request would involve violation of copyright law.  
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